Job Posting Submission Guidelines — Association of Prosecuting Attorneys
Description Field — Copy/Paste Below Template:
Position Title: [e.g., Assistant District Attorney] ([State/Territory])
Office/Agency: [Name of prosecuting office or organization]
Location: [City, State — note if hybrid/remote eligible]
Salary Range: [e.g., $65,000–$85,000, or "DOE"]
Employment Type: [Full-time / Part-time / Contract]
Application Deadline: [Date, or "Open until filled"]
Position Summary
[2–3 sentences on the role, the office, and who you're looking for.]
Key Responsibilities
· [Responsibility]
· [Responsibility]
· [Responsibility]
Qualifications
· [e.g., J.D. from accredited law school]
· [e.g., Admission to [State] Bar in good standing]
· [e.g., Years of litigation/trial experience]
· [Preferred but not required qualifications]
Compensation & Benefits
[Health, retirement, PTO, loan forgiveness eligibility, etc.]
How to Apply
[Submission instructions — email, portal link, required documents (resume, cover letter, references, writing sample).]
Contact
[Name, title, email, phone for questions.]

Field-by-Field Guidance
· Title: Job title + office, followed by the state/territory in parentheses at the end, e.g., "Assistant District Attorney — [County] DA's Office (Texas)." This is what appears in listings.
· Description: Paste and fill in the template above.
· Search Description: One sentence, ~150 characters. Shows in search results, so lead with role and location.
· Categories: Select all that apply.
· Posted by: Office or organization name (displays publicly).
· Publishing Package: Members → "90 Days – $0.00 – APA Member Job Posting." Nonmembers → a Nonmember Job Posting package.
· Publish Start: Defaults to today; adjust if you want it live later.
· Publish End: Leave blank to let the package duration control it, or set your own end date.
· Search Results Image / Other Images: Optional. Add your office seal or logo to help the listing stand out.

